
Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of t6.5 million or less must complete
an annual .eturn at the end of each fjnancial year in accordance with proper practices
summarising its activities. ln this annual return the term 'smaller authority'* includes a Parish
N,4eeting, a Parish Council, a Town Councll and an lnterna Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Sections 1 and 2 are compleled by the sma ler authority. Smaller authorities must approve
Section 1 before Section 2.

- Section 3 is completed by the external auditor.

ln addltion, the internal audit report is completed by the smaller auihorltys internal aud t provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual relurn

Guidance notes, including a completion checklist, are provided on page 6 and al relevant pornts in

the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. lncomplete or incorrect
returns requ re add tional external audltor work and may incur addltional costs.

Send the annua return, togetherwith the bank reconciLiation as at 31 N,4arch 2016, an explanation
of any significant year on year variances in the accounting statements, your nolification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external audltor by the due daie.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do nol send any original financial records to the external audilor.

Once the external auditor has completed their work, certified annuaL returns will be returned to the
srnaller authority for pubilcation o. public display of Sections '1, 2 and 3. You must publish or
d splay the annual .eturn, !ncluding the external auditor's report, by 30 September 2016.

1t shou d noi be necessary for you to contact the external auditor for guidance.

I\lore guidance on completing this annual return is available in the Practitioners' Guides that can
be downloaded from Vv^ ryv.na c.gov.uk or from www.slcc.co-uk or from wl]wv.ada.org.uk

'far a canplete list af badies that hay be shale. authonties ret'et ta schedule 2la LacalAudit and Accoontability Act 2A11
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Section 1 - Annual governance statement 2015116

members ofl

AsffieD & $Jf€lL-i fi8Er ,o,rvr ru

We acknowledge as the

sma er aulhorty here:

our responsibility for ensuring that there is
preparation of the accounting statements.
with respect to the accounting statements

a sound system of internal control, including the
We confirm, to the best of our knowledge and belief,
for the year ended 31 March 2016, thati

I We have put i. pace affangehentsior etreci ve
fi.anciai nanagement dLrri.g lhe year, an.i forthe
preparai on oflhe acco!nting stalements

prepared ts accounl ng statenents in

accorda.ce wilh the A.counis and

2 We mantained an adeqlale system oi lnternal conlro
.c uding measures desrgned lo preventand detect
lraud ard corrupion and rev ewed ts effeclveness

t/
made proper arangerhents and accepted
respons b iiy forsafeglard ng the plb ic mofey
and resources in rls charge

3. We took alreasonabe sleps io assweourselves thai
thereare no maliers oi acllaior poientia non compiance
wth aws, reaulalons afd proper pracilces thai colld
a.-a.gti,i.a-tt-d1, o 6f6. o I6.b LoI

smaler auihorty to condlct ts buslness or on

has on y donewhat it has ihe egaipowerto do
and has comp ed wth proper pracl ces

4 We pollded p6peroppodunty d!.ing the yeariJrthe
exerc se of electoB nghls ln a..odance with the
equ rements ol lhe A.@u.ts and Audt Resualions

dLIng the yeargave allpersons interesled ihe
opporiunity to inspectand ask questions abo!t
th s altho ty's accou.ts

5 We caffed out an assessment oi the rsks iacing this

smaler authority and took appropriale sleps to manage

those rsks nc uding the inlrodlction oi nternalcontro s
and/orexterna insurance cover where requned

considered theiinarcial and other risks tfa.es
and has dealt with them propeny

6. We mairtained thrcughoul ihe year an adequate and
effe.tive svslem ofinterra audi ofthe acco!nuns
records ard coniro systems \.4

arianoed ior a competenl person, independenl
of the nnancial conlro s and proced!res,1o give

an objective view on whelher lntemalcontrols
meellhe needs oithls smaler althority.

7. Welook approprate action on a lffatlers raised n

repons from interna and externa audt r/^ responded to natle.s broughtto its attention by
nternaland exter.a aldt

8 We mnsldered whether anv ltioalion ablltiesor
.ommitments, events ortransa.tons occltrino ether
durirg or anertheyearcnd, have a nnafcial mpact on ths
sma eralthorlvand, where appropnab have n.luded
them n lhe accounllng slatements

/

dsclosed ever!,lhing it shoud have aboll
lis bus ness a.t vily durng the year

n. ud ng evenls takng pace aiterthe yeatsend

9. (F.r ocalcorn.is on y)TrLrslfunds ncluding.harilable
n ourcapacity as the soe managing lrlsiee we

discharged our a.countab ily respons b lit es ior the
iu.d(s)lassels, includ ig finai.a reporurg and, if
req!ired lrdependerl examlratio. or a!dli.

has mel alolits respons b I ties where t is a
sole managi.g kusiee ofa loca irusi o.t.usts

t/

Ths annua govemarce slalement s approved by this
smalerauthority and recorded as minule refeiencel

lb. tol a (j )nn \zetb

Cha r

'Nole: Please provide explanai ons lo the errernalaudlior on a sepa.ate sheei lor each No rcspo.se. Descr be howthis smaller
auihoriiy wlll address the weaknesses identiied.

i'7 )ot I z\>tb
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Section 2 - Accounting statements 20151161or

AgEft ?D T D$fCICT PA€dH I9U'\LtL

Totalbalances a.d eseryes allhe beginning oJthe year as rmoded
r.l e'1"r . ",- o,or. . al F'J dqre6 ro Bo - o' prplior < y6r'.

Total amou.t of precept or (for DBs)rates and Levies recelved

orrccevable n the year. Exclude anygranls received.

2 (+) Preceptor Rales

3 (+) rota
t6,Lts

Total fcomeor rece pts as recorded . the cashbook esslhe
precept or rates/levies rece ved (line 2) lnclude anygranis €ceived

Totalexpendt!e or payments made to and on beha f of all
emp oyees lnc ude sa aries and wages PAYE and Nl (employees

a.d empoyers). pension conkibuuons and employnrenl expenses

Totalexpefdit!E or payments ofcap taland inleresimade duri.g
lhe year on the smaler aLthortys botrowl.As (li any).

Totalexpend tLre or payments as Ecorded n the cashbook less staff
cosls (lie 4)a.d loan nteesvcapita repayme.ts (ine 5)

Total balances and.eseryes al the end olihe yea.. l,4ust equal
(1+2+3) - (4+5+6)3b,q1s

8. Toial value oi .ash

+d,q+t 36:t1s
The sum of al curcniand depositbank accoufts cash holdinqs and
shortterm investments hed as at 31 N4arch To ag.eewith bank

5qlt4 9+,+31

The oig nal Asset and nvestment Reg sler value of a txedassets,
plus other ong term assels ow.ed by the sma! er althority as at

o o The outstanding captaibaiance as ai 31 March of a loarsirom third
parUes (includ rg PWLB)

l1 (For LocalCourcls

(includ ns charilabe)

The Councrlacls as solelrustee lor and is respons b e lor managlng

N B The fig!es in the ac.ou.i ng siatements
.bov-. do nol in.lde anvTnrs ..ns...tons

lcertfyihatiorthe yearended 31 l,4a.ch 2016 the
accounting statements in this annualretlrn present lairly lhe
lnancial posilon ollhis smaLer authorty and ls n@me and
expenditure. or propery presenl ece pts and payments, as

Signed by Responsible F na.clalOfficer

corfirm rhaithese accourting stalemenls were approved
byths sma er aLlhorty on ihis daie

lL . ra1 ^ (iii)
Slgned by Cha r oflhe meet ng approving lhese accolnting

[,y'<,a -:_7 ryllaLL

tt lE t Zot b tZ 1rS lZotg :

and recor.l-ad .s minl]f-a referen.e
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Section 3 - External auditor certificate and report
2015116 Certificate

We ce(ify that we have completed our rev ew of the annual return. and discharged our
responsibi ities under the Local Audit and Accountability Act 2014, for the year ended 31 l\larch
2016 in respect of:

Respective responsibilities of the body and the auditor

This smaller authority is responsrble for ensuring that its financia management is adequate and
effective and that it has a sound system of internal control. The smaller authorlty prepares an

anaua retu"] i1 accordaace wtl. proper p;acrices wh ch:

. summarises the accounting records for the year ended 31 lMarch 2016; and

. confirms and provides assurance on those matters that are relevant to our dut es and
responsibllities as extemal auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constltute an audit carried out in accordance with lnternatronal Standards on
Auditing (UK & lreland) and does not provide the same level of assurance that such an audit
would do.

External auditor report
(Exceptforlhe maiters reported be ow)- on the basis oI our review of the aFnualret!m n oLropinion lhe nlormaton flheannua
retlrn s n accodaicewlh proper praclices and no matters have come to our attenlon g vrg cause forcorcernlhat relevant

eg slal on and regulalory reqLr rements have nol been met. ('de ete as approprate)

(contnue oi a separate sheet i requ red)

(.oni.ue o. a separate sheei j requ rcd)

Olher malters not aifecl ng our op n on whlch we draw lo the atteftion of the sma ler aulhorly

Externa ald tor signat!re

Enernz aldtor name

Note:The NAO issued gLldance applicable to erternalaudltols workon 2015/16 accounts inAuditor Guidan.e NoteAGN/02. The
AGN ls avaiabLefrom the NAo webste (!!w nao o.s uk)
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Annual internal audit report 2015116 to

aee4f=Q.oo.sis\ gc-\ BeiSx G.n
This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected io be in operation during the financial year ended 31 N,4arch 2016.

lnternal audit has been carried out in accordance with this smaller authority's needs and planned

coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
surnmarised n this table. Set out below are the objectlves of internal control and alongside are the
internai audit conclusions on whether, in all signiflcant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this
srraller autho'ity.

Foranyotherriskareasldenufedbythssmaerauihorltyadequatecortrolsexisied(sianyoiherrskareasbeoworonseparale

Name of pe6or who cared outthe internal eudit,Yiesi.e- fraeiPlSOA
l(.,Ssnat!re of peEon who cafted outthe inlerna audit

'lfthe response js no' please state lhe nplications and acl on being taken to addrcss any weakness n control dentified
(add sepa€le sheets ir reeded).

"'Note lJthe respo.se is nol covered' p lease slatewhenthe mosl recent inlerna auditM* was done i. this area and when itis
next planned or ii coverage ls nol reqLired, lnlernal audil musi exp ain why not (add sepamle sheeis if needed).

A ApF,roprale accounl ng reco.ds have been kept propeny througholt the year.

B This smaller author ty met itsfnanca regulalons, payments were sLpported by nvoices, all

expenditure was approved and VAT was appDp alely accouFted ior

C. Thissmallerauthorityassessedthesgnil.a.triskstoachievi.g ts oblecivesand reviewed the

adequacy oi arangements 10 manage these.

D. The p.ecepi or rates req! rement resuLtedirom an adeqlale budgetary process progress

aqai.sllhebudsetwas reouarlymonitored: andreserveswereapproprate.

E Expecled ncome was i! y rece ved, based on co ecl Uces. prope.y recorded and prompty
banked and VAT was appropriately accolnled ior.

F Pellycash paymerts were properly supponed by recelpts a pelly.ash expend ture eas
approved a.d VAT appropriately a.counted fo.. R'iiY

G Salares to empoyees and a owances to members were pad n a.cordancewth this smaler
aulhorty's approva s, and PAYE and Nl rcquirements were properly app ed.

H. Assel and nvestmenls regsters were compete and accurate and properly martained

Per od.c'd,Fd'--id br ll a..0lr"6. o idlot-^p'6o'ooel,c"'redo-1.

J, Accounti.O slalemenls prepared during ihe yearwere prepared on the coirect accounti.g bass

tece pts and paymenis or ncome and expendrture) asreed to lhe cash book, supported by an

adequate aud ttrai irom unde.yi.g records and where approprate deblors and credllors were

K (For Loca cou.cils o.ly)

Trustfunds (lncud ng chartabe)-The councl met ts respons biLilies as alrlstee
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Guidance notes on completing the 2015/16 annual return

1 . You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners' Guide. which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplrnes if you want to talk through any problem you encounter.

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be

approved by the smaller authority, properly initialled and explanation provided. Annual returns

containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

3. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,

to review the annual return for completeness before sending it to the external auditor.

4. Do not send the external auditor any information not specifically asked for. Doing so is not helpful.

However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer

or Chair.

5. Make sure that the copy of the bank reconciliation which you send to your external auditor with the

annual return covers all your bank accounts. lf your smaller authority holds any shortterm
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must

provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation

is available in the Practitioners' Guide*.

6- Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy

of your detailed accounting records instead of this explanation. The external auditor wants to know

that you understand the reasons for all variances. lnclude complete analysis to support your

explanation. There are a number of examples provided in the Practitioners' Guide* to assist you.

7. lf the external auditor has to review unsolicited information, or receives an incomplete bank

reconciliation, or you do not fully explain variances, this may incur additional costs for which the

auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencemeni of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried foruard from the previous

year (Box 7 o12015) equals the balance brought forward in the current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the external auditor.

All highlighted boxes have been

All additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?

For any statement to which the response rs 'no, an explanation is provided?

Smaller authority approval of the accounting statements is conflrmed by the signature of the Chair

of the approval meeting?

An explanation of significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2016 agreed to Box B?

An explanation of any difference beh/veen Box 7 and Box 8 is provided?

Trust funds - all disclosures made if a Council is a sole managing trustee? NB: Do not send trust

accounting stateme4ts unless requested.

All highlighted boxes completed by internal audit and explanations provided?

*Note: Practitioners' Guides are available from your local NALC, SLCC or ADA representatives or from www.nalc.gov.uk or 
I

www.slcc.co.uk or !v!vw.ada.org.uk.
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Year End Bank Reconciliation

Aberford and District Parish Council

Financial year endin$ 37 March 2076

Prepared by Julie Sou, Clerk to the Parish Council

Approved by the Parish Council

Balance per bank statements as at 31 March 2015

Current Account

Revenue Reserve

Capita I Reserve

Asset Renewals Fund

Less uncleared cheques at 3L March 2016:

Net bank balances as at 31 March 2015

Date: 12 April 2016

Date: 1"7 May 2016

f
7,453.75

9,862.25

L2,702.39

13,221.67

100682 -20.00

100686 -245.OO

37,240.OO

-265.00

35,975.00

The net balances reconcile to the Cash Book (receipts and payments account) for the
year as follows:
CASH BOOK

Opening balance at l April 2015 46,940.89

Add receipts for the year: 29,754.94

Less payments for the year -39,720.83

Closing balance per cash book as at 31 March 2016 36,975,00



Explanation of Variances

Aberford & District Parish Council

Section 1 2014/Ls
f

zOLs/L6
I

Variance

t
Variance

%

Detailed explanation of
variances >15% (unless <€200)

(with amounts €)

Box 2

12,500 13,500 1,000 8.Aa/, n/a

Box 3

9,744 16,255 6,551 61.5% Please see attached

Box 4
3,143 4,216 1,133 36.O%

Backdated salary review paid ln 2015-16.

Holidav oav now oaid.

Box 5

0 0 0 a oat,

Box 6

59,208 35,445 23,763 40.1% PIease se-" attached

Box 9

59,719 54,439 -5,280 -8.84/o

Box 10

0 0 0 a.a% r/a

Explanation
for'h,Bh'

Box 7 s more than twlce Box 2 because 112,587 held in caplta account s earmarked for
capita projects.

other reserves are earmarked for future asset renewals and maintenance.

ADPa: Ann ral Rcnrrn 2015 16



Aberford & District Parish couhcil: Explanation of Variances

Box 3 Other Receipts

D€scrlption Variance f Explanation fer valiance

l,eouncl TaxSupPort Grant -90.00 Reduced srantfrorn Leeds Citv Counall

Leeds Festival

2l Hanging basket sponsorship 175.00 ,nc Jdes f150 advance payne_ts lo' 7016 17

-80;00 Tlckets refunded and re sold in 2014-15

6 VAT refund 2,890.00

-5,349.23

Lower ba ances for 2015-16
VAT was not reciaim€d in 2014-15 and was

included in a.laim made in 2015-16
q lnsurafice pay-out

10 NDP.grant

11 Sfia ler Auihoritles
'Transparency Fund Erant

12 Miscelaneous

One off receipt 2014 15

7,928,00 New erant tor 2015 15

1,139.72 New grant for 2015-16

one off receipts. 20 14-15

Total 6,550.76

aDPC Annua Rlt!rn 2015 16



Aberford & District Parish Council:

Box 6.Other Payments ..
rDesaription

Explanation of Variances

Variance f Explanation for variance

Revenue Budget

l.o0
2.14

520.00_ New webs te to comply with Transparency Code .l
70.00

71.47 Cover for new assets 2014-15

000
120 00 ncreased fees

l5 .00 Vore rraini rg ' ) )015 i5
368.50_Nerycounci ors"nd.more training 201.5 16 ,,,,, ,,,.:

500

1 Admln stration Costs

2 Mileage

3 PC Website

4 Venue hire (PC)

5 lnsurance poLicy

6 lnternalaudit

8lTralnlng Clerk

9 Tralnlng Councilors
10 YLCA member+ip
11 l4Y- ]Ic.n!9]jlu
12 SLCC membership
13 Newslett€rs x 2

0.00

1.00

10.00

934.33

15 Maintenance contract: speed slgns r84 75 qesrned n 20I5-16 orow'.rg'epd" .o vd'doli,ed )ignr

l6.Hanging baskets 0.00 l

17. Leeds Fest ticket refund -80.00 No refunds ln 2015-16

l8lWreath Remembrance Day

l9,Chrlstmas ights

20 00 Wreath donated in 2014 15

12.00

)a 60.00 Tree donated in 2014-15

000
22lContribution to pollce vehlcle

23lContribuiion to Crlme Pr€vention

101.64 No contrlbutlon made 2015-16

50 00 No contrlbution made 2014-15

Pane

VDS/NDP (lnc venue h re) 80.00 No venue hlre costs 2015-16

Grants a locatlon -1,000.00 Fewer appllcations 2015-15

Contlngencles r -78.50 One-off payment 2014 15

Prolects/Reserves l

NDD ('rc t724.29 l-on 877 29 O-goirg \DD cosrs

Groundwork UK grant) l

24

25

26

27

30'Parish Paths

NDP (lnc f724.29 from

28lNDP - Groundwork llK grant
-Balance 

ofgrant returned 2015-161,243 11

42,462.94
676.00

29lJubiee Field rCap tal project completed in 2014-15

New contractor wlth ower costs 2015 15;

cut by the district council without charge

308.I5 One off payment 2014-15

some Paths were

000

33.Speed sign repairs -5349.23

34 Uninsured osses (speed s-ig-n, .-_ 1,643.58

One-off repairs required in 2014 15

Balance of uninsured repalr costs paid in 2015 16

35 1,000.00 deve opment 2015 16 to comply with Transparency

15,000.00 One-off erant 2015 16

PC websit-"

Grant to village

ADPC: AnnLal RetLrn 2015 16

TOTAL -23,762,99


