Local Councils in England

Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper praclices summarising their activities at the end of
gach financial year. In this annual return the term ‘local council’ includes a Parish Meeting, a
Parish Council and a Town Council.
The annual return on pages 2 to 5 is made up of four sections:
are completed by the person nominated by the local council.
is completed by the external auditor appointed by the Audit Commissicn.

is completed by the local council’s internal audit provider.

Each council must approve this annual return no later than 30 June 2015.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all sections highlighted in green. Do not leave any green box blank. incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2015, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for their work.
Therefore, unless requested, do not send any original financial records to the external auditor.

Once the auditor has completed their work, certified annual returns will be returned to the local council
for publication or public display of sections 1, 2 and 3. You must publish or display the annual
return, including the external auditor's repart, by 30 September 2015.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk
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Section 1 — Accounting statements 2014/15 for

Sl riarge:o) AGERTORD AN PISTRICT PARISH CouncilMoating
reporting body here:

Readers should note that throughout this annual return references to a "local council’ or 'council' also
relate to a parish meeting.

“JiYearending = Noies ‘and -gmdance
3 March | 31 March gures
2004 ol 20158 . i
e 1 £ ; underiylng i Emt:ial racords:
1 Balances Total balances and reserves at the beginning of the yearas
brought f rd i i P
rought forwa loﬂ, ;g‘ 2‘7,4:53 mr:lfyn;;:e financial records. Value must agree to Box 7 of
2 (+) Annual ’ Total amount of precept received or receivable in the year.
i i
gl e 900 ¢, cudes any grants received.
3 [+) Total other Total income or receipts as recorded in the cashbook less the
receipts 1, 30‘1 q,"o‘i’ precept received {ine 2). Include any grants received hers.
4 |- Staff costs Total expenditure or payments made to and on behalf of all
3 279 2 4% employess. Include salaries and wages, PAYE and NI [employees
! : and employers), pension contributions and employment expenses,
5 [-)Loan Total expenditure or payments of capital and interest made during
interest/capital (9] (®) the year on the council's borrawings (if any).
repayments
6 (-} All other : Tolal expenditure or payments as recorded in the cashbook less
paymeants 38} vizZ $9 'ZQS staff costs (ine 4) and loan interest/capital repayments (line 5),

7 (=) Balances Total balances and reserves at the end of the year.
carried forward E7r 143 4“‘6‘» q+| Must equal (1+2+3} — (4+5+6)

8 Total cash and The sum of all current and deposit bank accounts, cash holdings
short term &7 o&8 44 and short term investments held as at 31 March - to agree with
; ; 1 9
investments ) W bank reconciliation.

9 Total fixed asseis The original Asset and |nvestment Register value of all fixed

pius other long assets, plus other long term assets owned by the council as at 31
term investments S"h goh ;cl ’ 719 March
and assets

10 Total borrowings o) The outstanding capital balance as at 31 March of all loans from

o third parties (including PWLB).

The council acts as sole trustee for and is responsible for
managmg trust funds or assets

| certify that for the year ended 31 March 2015 | confirm that these accounting statements were
the accounting statements in this annual return approved by the council on this date:
present fairly the financial position of the council

11 Disclosure note Trust funds
fincluding charitable)

and its income and expenditure, or properly l‘” os 1‘ 205

present receipts and payments, as the case may  and recorded as minute reference:

bE. !g a IOS.

Signed by Responsible Financial Officer Signed by Chair of the meeting approving these
@/\/\. accounting statements.

Date 14fos | 2o 15 Date ajesi o8
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Section 2 — Annual governance statement 2014/15

We acknowledge as the members of:
ARERFORY AND PISTRIET PARIGH Council/Mesting
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2015, that:

1 We approved the accounting statements prepared in prepared its accounting statements in the
accordance with the requirements of the Accounts and / way prescribed by law.
Audit Regulations and proper practices.

2  We maintained an adequate system of internal contral, made proper arrangements and accepted
including measures designed to prevent and detect fraud ,/’ responsibility for safeguarding the public
and corruption and reviewed its effectiveness. money and resources in its charge.

3 We took all reasonable steps to assure ourselves that there has only done what il has the legal power
are no matters of actual or potential non-compliance with to do and has complied with proper
laws, regulations and proper practices that could havea Vf' practices in doing so.

significant financial effect on the ability of the council to
conduct its business or on its finances.

4 We provided proper opporiunity during the year for the during the year has given all persons
exercise of electors’ rights in accordance with the V/ interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations. ask questions about the council's accounts.

5 We carried out an assessment of the risks facing the considered the financial and other risks it
council and took appropriate steps to manage those risks, 1/ faces and has deall with them properly,

including the introduction of internat controls and/or
external insurance cover where required.

6 Woe maintained throughout the year an adequate and arranged for a competent person,
effective system of internal audit of the council accounting / independent of the financial controls and
records and control systems. procedures, to give an otjective view on

whetherinternal controls meet the needs of

the council.
7 Wetook appropriate action on all matters raised in reports / responded to matlers brought to its
from internal and external audit, attention by internal and external audit.
8 We considered whether any litigation, liabilities or disclosed everything it should haveabaout
commitments, events or transactions, occurring either / its business activity during the year
during or after the year-end, have a financial impact on the including events taking place after the year-
council and, where appropriate have included them in the and if relevant.

accounting statements.

9 Trust funds (inciuding charitable) — in our capacity as the sn!e m‘u has met all of its responsibilities where it is
managing trustee we discharged our responsibility in relation a sole managing trustee of a local trust or
to the accountability for the fundsifassets, including financial trusts.
reporting and, if required, independent examination or audil.

This annual goven;?ance rgtaatemenj is applf'oved Signed by:
by the council and recorded as minute reference
et Chair 2 e,

194 /es) 2015 dated @ [og| 2eiS
dated I‘} . 108 Signed by:
Clerk
dated 19/cs| ZarS

“Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response.
Describe how the council will address the weaknesses identified.
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Section 3 — External auditor certificate and report 2014/15
Certificate

We certify that we have completed our review of the annual return, and discharged our responsibilities unde
the Audit Commission Act 1998 as transitionally saved, for the year ended 31 March 2015 in respect of;

ARERFORD pvi> DISTRICT  FARGH Council/Mesting
Respective responsibilities of the body and the auditor

The body is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The body prepares an annual return in accordance with
proper practices which:

=  gsummarises the accounting recards for the year ended 31 March 2015; and

= confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to review the annual return in accordance with guidance issued by the

Audit Commission (see note below). Our work does not constitute an audit carried out in
accordance with International Standards on Auditing (UK & Ireland) and does not provide the
same level of assurance that such an audit would do.

External auditor report

{Except for the matters reported below)* on the basis of our review of the annual return, in our opinion
the information in the annual return is in accordance with proper practices and no matters have come
to our attention giving cause for concern that relevant legislation and regulatory requirements have
not been met. ("delete as appropriate).

|
|

L@nﬁaug_oﬂ_agoamte sheel if required)

EDthar matters not affecting our opinion which we draw to the attention of the council:

|
|

memmummmmmw_m ]

External auditor signature | |

External auditor name | | Date | |

Note: The Audit Commission issued guidance in its Standing Gui&anoe, which is applicable to external
auditors' work on 2014/15 accounts.
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Section 4 — Annual internal audit report 2014/15 to
ARERFORD AND PILTRICT  FARSH Council/Maatiag

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2015.

internal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Internal control ebjemua

o

A Appropriate accounting records have been kept properly throughout the year, \/

B The council’s financial regulations have been met, payments were supported by invoicas,
all expenditure was approved and VAT was appropriately accounted for. \/

C The council assessed the significant risks to achieving its objectives and reviewed the /
adequacy of arrangements fo managethese.

D The annual precept requirement resulted from an adequate budgetary process; progress ‘/
against the budget was regularly monitored; and reserves were appropriate.

E Expected income was fully received, based on correct prices, properly recorded and \/
promptly banked; and VAT was appropriately accounted for.

F Petty cash payments were properly supported by receipts, all petty cash expenditure n %_‘_,
was approved and VAT appropriately accounted for. é

G Salaries to employees and aliowances to members were paid in accordance with council /"
approvals, and PAYE and NI reguirements were properly applied

H Assetand investments registers were complete and accurate and properly maintained. /
| Periodic and year-end bank account reconciliations were properly carried out. v
J  Accounting statements prepared during the year were prepared on the correct

accounting basis (receipts and payments or income and expenditure), agreed to the ‘/

cash book, were supported by an adequate audit lrail from underlying records, and
where appropriate debtors and creditors were properly recorded,

K Trust funds (including charitable) The council met its responsibllities as a trustee.

For any other risk areas idenlified by the council (st any other risk areas below or on separate sheets if needed| adequate
controls existed:

Name of person who carried out the internal audit AMMRS. CNAR 2 WSON
Signature of person who carried out the internal audit u.@;,m_. - Date Qs‘u::ap\aﬁﬁ

If the response is ‘'no’ please state the implications and action being taken to address any
weakness in control identified (add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage Is not required, internal audit must explain why
not {add separate sheets if needed).
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Guidance notes on completing the 2014/15 annual return

1 Youmust apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide™ which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helplines if you want to talk through any problem you encounter.

2 Make sure that your annual return is complete (i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendmenis to the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the council, properly initialled
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexplained amendments will be returned unaudited and may incur additional costs.

3  Usethe checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review yourannual return for completeness before sending it to the external auditor.

4 Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair.

5  Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council holds any short-term investments, note
their value on the bank reconciliation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
far any difference between Box 7 and Box 8. More help on bank reconciliation is available in the
Practitioners’ Guide®.

6 Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitiocners' Guide® to assist you.

7 I the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

8 Make sure that your accounting statements add up and the balance carried forward from the
previous year (Box 7 of 2014) equals the balance brought forward in the current year (Box 1 of

2015),
9 Do not complete section 3. The external auditor will complefe it at the conclusion of the audit.
L TN

e orprmbid e sitebideident e et e

All green boxes have been completed?

% saclionw All information requested by the external auditor has been sent with this annual
return? Please refer to your notice of audit.
Council approval confirmed by signature of Chair of meeting approving V
accounting statements?
Section 1 An explanation of significant variations from last year to this year is provided? \/
Bank reconciliation as at 31 March 2015 agreed to Box 8? v’
An explanation of any difference between Box 7 and Box 8 is provided? /
Soctiewt o 4 | sl tbermaie ol b oty et |,
Section 2 For any statement to which the responseis ‘'no’, an explanation is provided? 7N
Section 4 All green boxes completed by internal audit and explanations provided? V/

*Note: Governance and Accountability for Local Councils in England — A Practitioners’ Guide is available
from your local NALC and SLCC representatives or from www.nalc.gov.uk or www.slce.co.uk
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Year End Bank Reconciliation
Aberford and District Parish Council
Financial year ending: 31 March 2015

Prepared by Julie Sou, Clerk to the Parish Council Date: 13 April 2015

Approved by the Parish Council Date: 19 May 2015

Balance per bank statements as at 31 March 2015 £ £
Current Account 6,094.77

Revenue Reserve 20,498.08

Capital Reserve 12,653.64

Asset Renewals Fund 13,214.31 52,500.80

Less uncleared cheques at 31 March 2015:

100585 -20.00

100601 -250.00

100602 -5,289.91 -5,559.91
Net bank balances as at 31 March 2015 46,940.89

The net balances reconcile to the Cash Book (receipts and payments account) for the
month as follows:

CASH BOOK

Opening balance at 1 April 2014 87.088.33
Add receipts for the year: 22,203.58
Less payments for the year -62,351.02

Closing balance per cash book as at 31 March 2015 46,940.89



Explanation of Variances
Aberford & District Parish Council

Section 1 2013/14 | 2014/15 | Variance | Variance Detailed explanation of
£ £ £ % variances >15% (unless <£200)
{(with amounts £)

Box 2
P t

e 11,500 | 12,500 | 1,000 87% |[nfa
Box 3
Oth iot

errecet | 7309 | 9,703 | 2,394 32.8% |Please see attached
——— 3279 | 3142 137 42% |n/a
Staff costs
Box 5
Loan interest/
capial 0 0 0 0.0% n/a
repayments
Box 6
Other payments
38,022 59,209 21,187 55.7%  |Please see attached

Box 9
Hhed At s 501 | 59,718 | 5,217 9.6%
long term assets > ! ! ’ nfa
Box 10
" :

TN 0 0 0 0.0% nfa
Explanation  |Box 7 is more than twice Box 2 because £12,693 held in capital account is earmarked for
for 'high’ capital projects, £13,214 in reserves is earmarked for future asset renewals and maintenance
reserves and a further £8,750 in reserves has been earmarked for other specific projects/funds.

ADPC: Annual Return 2014-15




Aberford & District Parish Council: Explanation of Variances

[Box 3 Other Receipts S R L
DESBI’IptIOI‘I | Variance £ Explanation for variance |
. I | S E—— I
1' Ccuncu Tax ifxy_ppnrt Grant ___ o —59 DD R_gﬁ:f:g}__grant frgp1__l.eeds City Coum:tl -
2 Hangmg basket sponsorshrp 125 00 |More sponsors 2014-15
3 Leeds & Mmt Festwais ﬁﬁ__F __ lébUU_IH; h?lnl;’tufest@anl‘fa‘l:‘l _ig_g_ - ]
4 Pansh Paths agreement maonies -550.00 iReduced grant from Leeds City Council 2014-15 |
‘from Leeds City Council | ! !
ST | SR LS e
51 Ba Bank interest " -4.31 Lower balances fcliowmg expenditure on
. ___capital projects 2014-15 o

©-2,321.75 VAT for 2014-15 not yet claimed _

5 VAT refund - L ¢
-10.00 IOne off F receipt . 2013 14

7| Land Reglstrv refund

e — et e e e e e
T T

S'Publ ic contribution to WW1 ) 3535 !Dne off receipt 2014-15
commemorativecoins | . [ ]
Bilr{;;prajr_il:g_ga_yfout ST - 5 349 23 |Gne off receipt 2014 15
L . Total 2,394 52 ]
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Aberford & District Parish Council: Explanation of Variances

Boy 6 Other Payments

Description Variance £ Expianation for variance

I = A Rt SR
1 Admumstratlan Costs 564 - -
2 Mﬂe_age - R 139 05 [Less travel in. 2014 15 due to fewer nn 5|te meetmgs —
g R WA | R
4Wenue E;;é—-{PC) .!____ 0. 00 | D e e i A A e s
5 Insurance policy B ____;______“42 43 JFcher for new assets 201415
E‘Inte_r:la_l_aq;i]j:____ i _-40.] 10 R o
7\External audit 000,

8{Training - Clerk

9iTraining - Councillors I
10/YLCA membership g |
11! RAY membership _ﬁ -
125.CCmembership |
135Newsletter5 x2

14 Mamtenance _—
15‘Malntenance contract s;:-eed 5|gns
16 HEHém_gE'a'skets il iy o
17 Leeds Fest ticket refund el

18 \Ef[e_z_g:th Remembranr.e Day
19, (Christmaslights |
20 Chnstmas AL
21:5now clearlng =N
22 Contribution to p{:ﬂice vehlcte 3

23 VDS/NDP (inc venue hire)

: -138 00 Less traimng 2034 15 __‘ _
38850 Less training 2014-15

i, et et

weo|
0001 o
o0l
30.00

ok
-?1? 01 ‘2015} -14 mc!uded purc_hase of a new n no_’gucebcard

© -634.18 Not renewed during 2014-15 fcllowmg vandlism to signs

68 |No label costs in 2014-15

rendering them non-operational

0 |One-off payment 2014-15

~150.00 Attendance fee for':‘smtch-cn“ evem’ 2014—15

-24{) UD No_snuw clearance 20‘14 15

-374.00 |Less VDS/NDP activity 2014-15

24 Grants allocation

1
|

e
|

-340.00 Fewer ‘applications 2014-15

25 Contingencies , “-;15_2_&_[2_91_3 -14 included call-out fee foIImeg theftlvandal:sm of
o |_._._-__.. _speed signs S
26 NDP | -10,000.00 ‘One-off return of grant in 2013- 14

27| lubilee Field
28 Parlsh P:aths -
29 WW1 Centenary

30 Speed sign repairs

28 502_&5 Expe_ndlture on capatal project 2314 15

_-B5.01 Ot_) iReduced cuts 2014-15

LS 662 91 ;One uff repalrs reqmred m 12014-15 -

TOTAL 21,185.72
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