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Date prepared Jun-24

EFT Type Details Net VAT Total

BACS B Riley- Clerk Salary £458.50 £458.50

BACS B Riley - Home Allowance /Mileage £31.50 £31.50

BACS HP Ink £4.57 £0.92 £5.49

BACS Hire  of Oriel Room, St Ricarius Church £20.00 £20.00

BACS Giff Gaff £15.00 £15.00

BACS Brian Hopper £110.00 £110.00

BACS Zebra Print £50.00 £10.00 £60.00

BACS Garforth in Bloom £250.00 £250.00

BACS Leeds CC £854.17 £170.83 £1,025.00

BACS IPI Ltd £150.00 £30.00 £180.00

D/Debit ICO - Data Protection Fee £40.00 £40.00

D/Debit HSBC - Bank Charges £11.50 £11.50

Total Payments £1,995.24 £211.75 £2,206.99









Aberford & District Parish Council Cashbook May-24

Payments

Date Cheque Details Admin Gardens Rents

Maint - 

Annual 

Costs Playground 

Grants 

Donations Projects S137 Total VAT

Bfwd £1,708.52 £0.00 £20.00 £0.00 £0.00 £0.00 £0.00 £0.00 £1,728.52 £13.21

MAY BACS Clerks Salary £459.90 £459.90

BACS Clerks Expenses - Office £22.00 £22.00

BACS HP Instant Ink £5.49 £5.49 £0.92

BACS St Ricarius Church £20.00 £20.00

D/Debit Bank Charges £11.50 £11.50

Totals £2,227.41 £0.00 £20.00 £0.00 £0.00 £0.00 £0.00 £0.00 £2,247.41 £14.13

Receipts

Date From: Details Precept

Hanging 

basket 

Sponsorship

Bank 

Interest Grants VAT Refund Donations CIL

Leeds 

Festival 

Tckets Total

MAY Bfwd £23,000.00 £775.00 £0.00 £378.00 £0.00 £0.00 £0.00 £0.00 £24,153.00

Leeds CC Wellbeing Grant £856.80 £856.80

Leeds CC PPP £605.00 £605.00

Leeds Festival Ticket Sales £8,320.00 £8,320.00

HMRC VAT £4,898.73 £4,898.73

Sponsorship Hanging Basket £125.00 £125.00

Totals £23,000.00 £900.00 £0.00 £1,839.80 £4,898.73 £0.00 £0.00 £8,320.00 £38,958.53

Bank Reconciliation; HSBC Bank Balances

B/fwd £90,302.16 Current Account £9,250.40

Payments -£518.89 Reserve Account - Revenue £79,030.15

Receipts £14,805.53 Capital Account - Reserve £1,852.27

Assets & Renewal Account

         CIL Account £6,209.31

         Beckside Refurbishment Fund £8,246.67

Less unpresented cheques

Total £104,588.80 Bank Balances at 31.05.23 £104,588.80



 

ABERFORD & DISTRICT PARISH COUNCIL 

 COMPLAINTS PROCEDURE 

 

The following procedure will be adopted for dealing with complaints about the Parish 

Council’s administration or its procedures.   

 

1. Complaints about a policy decision made by the Council will be referred back to the 

Council for consideration.   

 

2. This procedure does not cover complaints about the conduct of a Member of the Parish 

Council.   

 

3. If a complaint about procedures, administration or the actions of any of the Council’s 

employees is notified orally to a Councillor, or to the Clerk to the Council, a written 

record of the complaint will be made, noting the name and contact details of the 

complainant and the nature of the complaint.      

 

4. The complainant will be asked to put the complaint in writing within 35 days,  

By email to; The Clerk to the Council, Aberford & District Parish Council 

clerk@aberford-pc.gov.uk 

 

If not received within the time period stated, the complaint will not be considered 

further. 

If received, the complaint will be dealt with within 35 days of receipt.  

 

5. If the complainant prefers not to put the complaint to the Clerk to the Council (because 

the matter relates to the Clerk, for example,) he or she should write to the Chair.  

 

6. (a) On receipt of a written complaint, the Clerk to the Council (except where the 

complainant is about his or her own actions) or Chair of Council (if the complaint 

relates to the Clerk), will seek to settle the complaint directly with the complainant.  

This will not be done without first notifying any person complained about and giving 

him or her an opportunity to comment.  Efforts should be made to resolve the complaint 

at this stage. 

 

        (b) Where the Clerk to the Council or a Councillor receives a written complaint about 

the Clerk’s actions, he or she shall refer the complaint to the Chair of Council.  The 

Clerk to the Council will be formally advised of the matter and given an opportunity to 

comment. 

 

7. The Clerk to the Council (or Chair) will report any complaint disposed of by direct 

action with the complainant to the next meeting of the Council. 

 

8. The Clerk to the Council (or Chair) will report any complaint that has not been resolved 

to the next meeting of the Council.  The Clerk will notify the complainant of the date on 

which the complaint will be considered and the complainant will be offered an 

opportunity to explain the complaint to the Council orally.   

 



9. Matters relating to Grievance or Disciplinary proceedings that are taking, or are likely 

to take place, should be dealt with in accordance with the Council’s grievance and 

disciplinary procedures.   

 

10. The Council may consider whether the circumstances of any complaint warrant the 

matter being discussed in the absence of the press and public, but any decision on the 

complaint will be announced at the Council meeting in public. 

 

11. The Council may consider in the circumstances of any particular complaint whether to 

make any without liability payment or provide other reasonable benefit to any person 

who has suffered loss as a result of the Council’s maladministration.  Any payment may 

only be authorised by the Council after obtaining legal advice and advice from the 

Council’s auditor on the propriety of such a payment. 

 

12. As soon as possible after the decision has been made (and in any event not later than 10 

days after the meeting) the complainant will be notified in writing of the decision and 

any action to be taken. 

 

13. The Council may defer dealing with any complaint if it is of the opinion that issues 

arise on which further advice is necessary, such advice will be considered and the 

complaint dealt with at the next meeting after the advice has been received.   

 

14. The Council may consider dismissing the complaint if it is considered repetitious and 

vexatious. 

 

 

 

 

 



         

I.P.I.
INDEPENDENT PLAYGROUND INSPECTIONS LIMITED

9 THE BAULK, WORKSOP, NOTTS, S81 0HU

TEL: 01909 484847

MOBILE: 07970 925898

EMAILS: gary.ipiplay@gmail.com 

                                          sue.ipiplay@gmail.com

Annual 

BS EN 1176, BS EN 15312 & BS EN 16630 

Play Area Inspection Report 

carried out on behalf of

Aberford Parish Council

Signed  G Watkinson 
                        Register of Play Inspectors 

                        International Certificate No. 1041A

23rd May 2024   Gary Watkinson

Directors: G Watkinson, S G Watkinson                                 

VAT Reg. No. 763666593                   Company Reg. No. 08492606 Registered in England and Wales
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         I.P.I

BECKSIDE

Site address:-

Main Street, Aberford, Leeds

Date of inspection:-

23/5/2024

Inspected by:

Gary Watkinson                                                             

RPII Certificate No 1041A

1.  Ledon Spring Whale

Condition:  No defects were found 

Compliance:  Complies with BS EN 1176 

Surfacing:  Black Wet Pour  

Surface Condition:  Satisfactory 

Surface Compliance:  Meets the requirements of BS EN 1176 

Very Low Risk: 2

 



BECKSIDE

2.  Hags Spring Seesaw

Condition:  No defects were found 

Compliance:  BS EN 1176-1, Sec. 4.2.8.4, fence infringes on 

falling space (actually 880mm, should be at least 1m)

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory  

Surface Compliance:  Meets the dimensional requirements of 

BS EN 1176 

Low Risk: 4

 

2

(Fence in falling space)

3.  Sutcliffe Carousel

Condition:  No defects were found 

Compliance:  Complies with BS EN 1176 

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory 

Surface Compliance:  Meets the dimensional requirements of 

BS EN 1176 

Low Risk: 4

 

4.  Parkdale Talk Tubes

Condition:  No defects were found 

Compliance:  Comply with BS EN 1176 

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory 

Very Low Risk: 1

 



BECKSIDE

3

(Foot rests fail gauge test)

6.  Parkdale Junior Multi Unit 

Condition:  No defects were found 

Compliance:  BS EN 1176-1, Sec. 4.2.4.4, due to design upper 

barriers aid climbing 

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory 

Surface Compliance:  Meets the dimensional requirements of 

BS EN 1176 

Medium Risk: 8

 

5.  Ledon Spring Bike

Condition:  No defects were found 

Compliance:  BS EN 1176-6, Sec. 4.6, foot rests fail gauge test 

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory  

Surface Compliance:  Meets the requirements of BS EN 1176 

Very Low Risk: 3

 

(Design of barriers aid climbing)



BECKSIDE

7.  Parkdale Multi Climbing Frame 

Condition:  No defects were found 

Compliance:  BS EN 1176-1, Sec. 4.2.7.2, potential head trap at 

hoops at various locations

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory 

Surface Compliance:  Meets the dimensional requirements of 

BS EN 1176 

Medium Risk: 8

4

(Potential head trap)(Potential head trap)

8.  Parkdale 2.47m 2 Bay Swing with 2 Flat Seats,          

2 Cradle Seats & Barriers 

Condition:  Replace worn bushes in anti-wrap bearings

Compliance:  BS EN 1176-1, Sec. 4.2.13, openings in chains at 

flat seats exceed 8.6mm                                                                 

BS EN 1176-2, Sec. 4.10.2.1, barriers should be located 0.5m 

beyond impact area in direction of swinging motion (actually 

0.39m)                                                                                          

BS EN 1176-2, Annex A (informative), wall should be 1.5m 

beyond impact area in direction of swinging motion (actually 

0.19m)                                                                                      

Surfacing:  Black Wet Pour 

Surface Condition:  Satisfactory 

Surface Compliance:  Meets the dimensional requirements of 

BS EN 1176 

Low Risk: 7

 



BECKSIDE

8.  Parkdale 2.47m 2 Bay Swing with 2 Flat Seats,          

2 Cradle Seats & Barriers (continued) 

(Openings in chains at flat seats exceed 8.6mm)(Worn bushes in anti-wrap bearings)

5

Ancillary items/Comments:        

Seats x two – satisfactory (Very Low Risk)

Litter Bin x one – within 2m of seat (Low Risk)

Signs – remove excess bolt thread at “No Smoking” sign (Medium Risk)

Partial Fence – satisfactory (Very Low Risk) Partial Wall – not inspected (as part of adjoining bridge structure) 

Pedestrian Gates x two – clearance of between 60mm & 110mm should be maintained at bottom of gates (actually 

1mm at gate near item 1 & 20mm at gate near item 8). (Low Risk) Re-adjust self-closing device as gate near item 

8 closing too fast (closing in 2 seconds, should be at least 5 seconds) (Medium Risk) 

Path – satisfactory (Very Low Risk)

General area – cut back self-set trees. (Low Risk) One area of safer surface within fence showing signs of 

shrinkage – resecure edge (potential trip hazard) (Medium Risk) Tidy. 

MEDIUM RISK SITE

 

(Barriers not 0.5m beyond impact area in 

swinging direction)



BECKSIDE

6

(Self-set trees)

Ancillary items/Comments (continued)

(Excess bolt thread at “No Smoking” sign)

(Potential trip hazard at shrinking wet pour)

(20mm ground clearance at gate near item 8)(1mm ground clearance at gate near item 1)
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         I.P.I

JUBILEE FIELD

Site address:-

Behind Aberford Bowls Club, Parlington Drive, 

Aberford, Leeds, LS25 3EP

Date of inspection:-

23/5/2024

Inspected by:

Gary Watkinson                                                             

RPII Certificate No 1041A

1.  Unknown Make Two 5-a-side Goals

Condition:  No defects were found 

Compliance:  BS EN 15312, Sec. 4.4.2.1, potential head trap 

between net & frame – requires attention  

Surfacing:  Grass 

Surface Condition:  Satisfactory 

Medium Risk: 10

 

(Potential head trap)



JUBILEE FIELD

8

2.  Hags Four-item Fitness Station consisting of:            

a)  Double Pull Downs

Condition:  No defects were found 

Compliance:  Complies with BS EN 16630

Surfacing:  Grass  

Surface Condition:  Cut back grass

Surface Compliance:  Meets the requirements of BS EN 16630 

b)  Double Mini Ski                                                      

Condition:  No defects were found 

Compliance:  Complies with BS EN 16630

Surfacing:  Grass Mats  

Surface Condition:  Cut back grass 

Surface Compliance:  Meets the requirements of BS EN 16630

  

c) Air Walker                                                           

Condition:  No defects were found 

Compliance:  Complies with BS EN 16630

Surfacing:  Grass Mats  

Surface Condition:  Cut back grass 

Surface Compliance:  Meets the requirements of BS EN 16630  

d) Push Handles

Condition:  No defects were found 

Compliance:  Complies with BS EN 16630

Surfacing:  Grass Mats  

Surface Condition:  Cut back grass

Surface Compliance:  Meets the requirements of BS EN 16630

Low Risk: 6 (items a-d) 

3.  Hags Triple Balance Beams

Condition:  No defects were found 

Compliance:  Complies with BS EN 1176 

Surfacing:  Grass Mats  

Surface Condition:  Cut back grass 

Low Risk: 4

 



JUBILEE FIELD

9

4.  Hags Single Balance Beam

Condition:  No defects were found 

Compliance:  Complies with BS EN 1176 

Surfacing:  Grass  

Surface Condition:  Cut back grass  

Low Risk: 4

 

5.  Unknown Make Concrete Ping Pong Table

Condition:  Table starting to break up – monitor

Compliance:  Complies with BS EN 15312 

Surfacing:  Concrete 

Surface Condition:  Satisfactory 

Low Risk: 5

(Table starting to break up) (Table starting to break up)



JUBILEE FIELD

10

6.  Cornilleau Ping Pong Table

Condition:  Replace one missing corner buffer

Compliance:  Complies with BS EN 15312 

Surfacing:  Concrete 

Surface Condition:  Satisfactory 

Low Risk: 5

 

7.  Hags Multi-use Games Area & Tennis Area

Condition:  No defects were found 

Compliance:  Complies with BS EN 15312 

Surfacing:  Tarmac 

Surface Condition:  Satisfactory 

Medium Risk: 8

(Missing corner buffer)



JUBILEE FIELD
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Ancillary items/Comments:        

Picnic Table x one – satisfactory (Very Low Risk)

Seats x six – satisfactory (Very Low Risk)

Litter Bins x three – not permanently installed, otherwise satisfactory (Low Risk)

Signs – remove excess bolt thread at both fitness facility signs & both “No Dogs” signs (Medium Risk)

No fence provided around equipment

Path – satisfactory (Very Low Risk) 

General area – cut back grass & nettles at various items. (Low Risk) Tidy

MEDIUM RISK SITE

 

(Litter bins not permanently installed) (Excess bolt thread at sign)

(Excess bolt thread at sign) (Grass requires cutting back)



JUBILEE FIELD

12

Ancillary items/Comments (continued)       

(Grass requires cutting back) (Nettles require cutting back)



3 June 2024

Barry Riley

Clerk/Responsible Finance Officer 

Aberford & District Parish Council

By email: clerk@aberford-pc.gov.uk

Dear Barry

Please find attached the 2024 annual inspection report, which includes the level of risk for each 

item.

A copy of the RPII inspection scope is also attached.

When minor wear/damage has been identified, the recommended action is to monitor. 

Maintenance issues that could be routinely rectified have been identified in red print to aid 

identification.

I trust that you will find the report satisfactory, but if you have any queries then please don’t 

hesitate to contact me.

Yours sincerely

G Watkinson 

Gary Watkinson 

Playground Safety Consultant 

Member of the Register of Play Inspectors International Ltd (RPII)

I.P.I.
INDEPENDENT PLAYGROUND INSPECTIONS LIMITED

9 THE BAULK, WORKSOP, NOTTS, S81 0HU

TEL: 01909 484847

MOBILE: 07970 925898

EMAILS: gary.ipiplay@gmail.com 

                                          sue.ipiplay@gmail.com

         

Directors: G Watkinson, S G Watkinson                                 

VAT Reg. No. 763666593                   Company Reg. No. 08492606 Registered in England and Wales



PLANNING 

Applications 

Planning Application 
/Appeal Reference 

Address Details 

Appeal Number: 104920 
Planning Number 
23/04532/FU 

Yew Trees Main Street 
Aberford Leeds LS25 3AA 

Retrospective application for 
installation of UPVC framed 
double glazed windows and 
doors to office. 

24/02956/FU 
 
 

5 The Dale Aberford Demolition of garage/store 
room/garden room to rear; 
part two storey part single 
storey side/rear extension 
with attached garage to 
side; porch to front and 
bigger driveway to front for 
more parking spaces. 

24/02522/FU Silver Hill Farm Lotherton 
Lane Aberford Leeds LS25 
3ED 

Demolition of timber 
dwelling and erection of one 
dwelling with new gravel 
entrance and landscaping 

24/02848/LI Priory Park Bunkers Hill 
Aberford Leeds LS25 3DF 
 

Listed building application 
for Replacement of all 
windows to the first floor 
glazed link corridor. 

 

Decisions 

Planning Application 
/Appeal Reference 

Address Details 

 

 

 
 
 

 

 



 
  
 

Financial Risk Assessment                                                                                                                           

The Responsible Finance Officer (RFO) has determined a system of financial controls. 

Financial controls 
 

• The Full Council, not a Committee, has considered, approved and adopted the 

annual precept for the coming year in accordance with the Parish timetable. 

• The financial transactions of the authority are recorded as soon as, and as accurately 
as, reasonably practicable. 

• Measures and the reconstitution of any lost records.  
• Measures to ensure that risk is appropriately managed. 
• A monthly payment list is prepared and approved. 
• A monthly and quarterly statement provide the basis for the accounting statements and 

are approved by members and signed as part of the regular minute record, to enable 
the prevention and the detection of inaccuracies and fraud, 

• The budget is reviewed against actual expenditure and allows for early warning about 

the likelihood of a shortfall (or surplus) and what actions need to be taken. 

 

Financial Regulations  

• Are in place governing how it operates and are reviewed from time to time. 

• These are regularly reviewed, fit for purpose, and adhered to.                                                               

• Practical and resilient arrangements exist covering how the authority orders goods 

and services, incurs liabilities, manages debtors, makes payments, and handles 

receipts.  

• Changes to accounts with banks or other financial institutions to be approved by full 

council. 

 

Banking 

• Parish Council reserves: the authority should follow the Ministry Guidance on Local 

Government investments. 

• EMR (Ear Marked Reserves) amounts are held for genuine and identifiable purposes 

and projects, and their level should be subject to regular review and justification. 

• Changes to accounts with banks or other financial institutions to be approved by full 

council. 

• The RFO has access to internet banking. 

• Cash or cheques are banked as appropriate but no later than the month of receipt. 

 

Assets/Inventory Account                                                                                                                

The Parish Council has an asset register/inventory account, this is required and is the 

starting point for any system of financial control over tangible assets.                                                                                         



Insurance Policy.                                                                                                                                         

The Policy provides for the protection of physical assets.                                                       

Insurance is a significant way of managing and reducing risks relating to property, cash and 

legal liability.                                                                                                                          

Appropriate levels of insurance cover are in place for land, buildings, public and employers’  

liability and fidelity guarantee for the RFO. 

 
Internal Audit 
The Parish Council appoints an independent internal auditor, who prepares an annual report 

which is presented to Parish Councillors. 

External Audit                                                                                                                                                 

The external auditor is appointed by Smaller Authorities’ Audit Appointments Limited. 

 

Financial Risk Assessment adopted at the Parish Council meeting held on 18th June 2024. 

 

• Chairman:      Clerk/Responsible Financial Officer:   

Name  Sarah Bradley   Name   Barry Riley 

Signature     Signature 
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